&

' SCHOOL READINESS CONTRACT MONITORING
EARLY LEARNING APPLICATION PROCESS AND DOCUMENTS

COALITION

Thank you for your interest in serving as a contractor with the Early Learning Coalition of Southwest
Florida (Coalition) to conduct School Readiness Contract Monitoring.

First, click here to take the School Readiness Contractor Eligibility Questionnaire to determine
whether you qualify to become an approved School Readiness Contract monitor.

| INSTRUCTIONS FOR APPLYING

Qualified applicants must complete and submit the list of required forms and documents below to the
Coalition secure fax number (239) 935-6187.

For your convenience, some of the forms are PDF fillable, therefore you can complete them by typing
directly into the form. There is also a checklist to ensure you have completed everything before you
submit the documents.

Please make sure you have filled out the forms completely (including date, if required) and that
they are legible before you submit them. Incomplete forms will not be accepted.

o Ifyou have any questions regarding these forms, please contact Wynetta at
elc.contracts@elcofswfl.org.

e Adobe Acrobat Reader is required to open and fill out the forms listed below. Click here to
download a free version.

| APPLICATION DOCUMENTS

e SchoolReadiness Contract Monitor Independent Contractor Application Document
Checklist
e School Readiness Contract Monitor Independent Contractor Services Contractor
Application
e Complete the fillable application and submit the following documents:
e Current Resume/CV
e Copy of your Driver’s License
e Evidence of your highest level of education (see application for a list of
acceptable evidence)
e Independent Contractor Agreement
e Please complete pages 1 and 3, as well as initialing the bottom right corner of each
page.
o Affidavit of Good Moral Character Form
e Thisform must be signed and notarized.
e Child Abuse & Neglect Reporting Requirements Form
e Thisform must be signed by hand (bottom left corner). Digital signatures not
accepted.
e ACH (Direct Deposit) Form
¢ Please complete the form, sign either electronically or by hand, and attach a voided
check from your financial institution.
Employment Eligibility Verification (Form I-9)
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https://forms.office.com/Pages/ResponsePage.aspx?id=XnHcsFhgs0mYimVwdeDFVLJO2MFg2-VDn4pei5hzMahUNzRZSjZUSjhKQUREWFdIS1dOM1pPVk8zWC4u
mailto:elc.contracts@elcofswfl.org
https://get.adobe.com/reader/
https://flchild.com/download/class-independent-contractor-application-document-checklist/?wpdmdl=4098&masterkey=YGcXYDUFvMYGazyfDCq6EmxCSfbLeh54v9NjFsV9cleJdx-Q7r_TGBjVwL4dg7-KdpEAZPUHHWFa8bW4gIT1n1o_wbyS3Gj-CUNTGyYTygs
https://flchild.com/download/class-independent-contractor-application-document-checklist/?wpdmdl=4098&masterkey=YGcXYDUFvMYGazyfDCq6EmxCSfbLeh54v9NjFsV9cleJdx-Q7r_TGBjVwL4dg7-KdpEAZPUHHWFa8bW4gIT1n1o_wbyS3Gj-CUNTGyYTygs
https://flchild.com/download/class-services-contractor-application/?wpdmdl=4102&masterkey=2uvxJIiJF_ccZYmIFUXdk5SnAlFUyjRLXqPE72QPRQzhs5GG04hACBigS9ogtyx5WXVpxiNj0-Oa0CA6KZi7X01htcPZm_eDaQoYxOACNjo
https://flchild.com/download/class-services-contractor-application/?wpdmdl=4102&masterkey=2uvxJIiJF_ccZYmIFUXdk5SnAlFUyjRLXqPE72QPRQzhs5GG04hACBigS9ogtyx5WXVpxiNj0-Oa0CA6KZi7X01htcPZm_eDaQoYxOACNjo
https://flchild.com/download/class-assessor-independent-contractor-agreement/?wpdmdl=4929&masterkey=3SeQAcWBXDq8hZm0krSyCj6bpoUAM4lfpIJnRCtvBlqXOx9iOlLBSgAiViWvi9usgCI5k4Jvw4Qprv8ZWKIdR6EbiIRm_tgysF-O7Rt0UFg
https://flchild.com/download/affidavit-of-good-moral-character-form/?wpdmdl=4110&masterkey=CZubc8tY58g3raA6fMNqlfq-Taxv0stN5DkE9yaZZH_3dAiUk_BKErNytv8LBxkXTdLcURGC_3JZ0YNbeC60kX0ZXn2z6eZ7Gv9cYuLxlzI
https://flchild.com/download/child-abuse-neglect-reporting-requirements-form/?wpdmdl=4114&masterkey=rwcd0I3psTXjoI7eybaauWwOKbGDFouLWxj5881fW4vIapW-NExXOF6S-YL8M0RXxUgKz_leajtQnkwz6NW56IczTwkDOfEgbUMic5El87A
https://flchild.com/download/ach-direct-deposit-form/?wpdmdl=4115&masterkey=l-Kime4LZLrDNxrJo-2o0jxqVUiFHKgg9PtDOIIIS12BBo7yx5j4TFsF6CIdw6ugcV4JwNe_ZIEfL7y47n_pHkk9CDUTBj43aU155UJKKbQ
https://flchild.com/download/employment-eligibility-verification-form-i-9/?wpdmdl=4116&masterkey=qFleutOYuJaRtGeGvdztZigTwEbyXVdKzhPoF-JCvwYHrlHAe5H3m0xmWriqn1MqBVUaE0fBGxf6BbumTqaMzTq4enuh_gdmNqOQtX2lyGQ

e Complete the form and submit two (2) valid forms of ID (required); a list of
acceptable accompanying documents is listed on page 2.

Please ensure that the copies of your valid forms of ID which are

submitted with your application materials are clear and legible. Color
copies of the documents generally transfer best.

e To accessthe form, please click here.

e You can complete the form by typing directly into it or you can complete it by hand.
Once complete, you will need to print it, sign it by hand, and submit it with your
other forms. Digital sighatures will not be accepted.

e W-9Form

e Complete the fillable form.
e Form must be signed and dated in Part .
e VECHS Waiver Agreement Form
e Complete the fillable form including initialing the bottom right-hand corner of pages
1 and 2 and follow these steps to complete a Level 2 background screening:
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Be sure the Early Learning Coalition of Southwest Florida. (E36040046)
is listed on the first line of the form and that “Employee” is selected.
Identify a Live Scan VECHS background screening vendor in your area
and call to schedule a background screening.

e Alist of vendors can be found here.

Schedule the screening with the vendor of your choice.

Submit the completed fillable VECHS waiver form to the Coalition and
getyour Level 2 background screening (fingerprinting) completed at your
own expense.

FDLE will provide the background screening results to the Coalition.

e Please note you cannot begin conducting monitoring until the
Coalition has received a clear Level 2 background screening
report from the Florida Department of Law Enforcement
(FDLE).

The Coalition will only accept Level 2 Background screenings from an
approved Live Scan provider and the Level 2 Background Screening
report must come from the FDLE. No other background screening reports
will be accepted.


https://www.uscis.gov/sites/default/files/document/forms/i-9-paper-version.pdf
https://flchild.com/download/w-9-form/?wpdmdl=4124&masterkey=9NlXsR-1oU9zZsV8McItrvSBBBhWViMEeJMAf_IxG6dH1dWe2yw869m3RZ-pn15XB2gifhi1S7y3fSWyoZsrzIbSKzJDoRd7ini--84OFqo
https://flchild.com/download/vechs-waiver-agreement-form/?wpdmdl=4120&masterkey=T0GXvkJOQILfvR54cWyXjYPUfGavsoyju2FMY8oIQ-_ekqiOX85qcH370dESvG2cz-0QdD114DTCxIi-SB4onpQLwfBwSjH53G3OkuDXy6k
https://www.fdle.state.fl.us/Criminal-History-Records/Documents/InternetDoc_ServiceProviders.aspx

